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0 JIOKAJIbHBIX HOPMATHBHBIX aKTAX
I'BITIOY PK «Kep4yeHCKHil MOJIUTEXHUYECKUN KOIEIAD

1. O0mme MoJIOKEeHUA

1.1. Tlomoxenwe o JokalbHBIX HOpMaTuBHBIX aktax ['BIIOY PK
«KepueHckuil moauTeXHUYECKUN Koyemk» (nanee —IlonoxkeHue) ycTaHaBiIUBaeT
eInHbIe TPEeOOBaHUS K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, WX TIOJTOTOBKE,
ohOpMIICHUIO, TPHUHITHIO, YTBEPKIACHUIO, BCTYIUICHHIO B CHIIY, BHECEHUIO U
m3menennit u ormeHe B ['BIIOY PK «KepueHckuil MOJUTEXHUYECKUN KOJUICIN))
(manee —Komnemx)

1.2. Hacrosiiee mNOJOKEHHUE SIBIASETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
KOJUTeIKa U 00SI3aTEhbHBIM K MCIIOJIHCHUIO BCEMU YYaCTHHUKAMU 00pPa30BaTEIBHBIX
OTHOULICHH.

1.3. TlonoxeHnre moAroToBIEHO Ha ocHOBaHUU DenepasibHOro 3aKkoHa Ne 273-
@3 ot 29.12.2012r. «O6 obpazoBanuu B Poccuiickoit Denepammm», TpyaoBoro
konekca PO, I'paxxnanckoro konekca PO, Yerasa Komnemxa.

1.4. JlokanbHbIi HOPMATUBHBIM aKT (JaJee—JIOKAJIbHBIA aKT)- 3TO
HOPMATUBHBIM IPABOBOM JIOKYMEHT, COAEPKAIIWA HOPMBI, PEryJIUPYIOIINE
oOpa3oBaTenbHble OTHOIIEHHUA B Kosiemxke B mpenenax CBOEH KOMIIETEHIMU B
COOTBETCTBUM C 3aKoHOHarenbCcTBOM Poccuiickonn ®Denepauuu, B IOPAIKE
yCTaHOBJICHHOM Y cTtaBoM Koiemxka.

1.5. Jlokanbnubie akThl Kosuiemka IEUCTBYIOT TOJBKO B Ipelesiax JaHHOU
00pa3oBareNbHON OpraHu3allii U HE MOTYT PEryJIMpOBaTh OTHOIIEHUS B HE €€.

1.6. JloxanbHble aKThl M3JAIOTCSA MO OCHOBHBIM BOINPOCAM OPTraHU3ALMUU M
OCYILIECTBJIEHUS BCECTOPOHHEN JeArenbHOCTH Kosuiemka, B TOM 4YHCIE MO
BOIIPOCaM, PETIAMEHTUPYIOIINM TMpaBHUiia preMa O0ydYaroIIuXCs, PEKUM 3aHSTUI
oOygaroruxcsi, GOpPMBI, TEPUOJUYHOCTh ¥ TOPANOK TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH H TMPOMEKYTOYHOW arTrecTaiuu OOyYaronuxcsi, TMOPSIOK |
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OCHOBaHUSl TEPEBOJIa, OTYUCICHHS M BOCCTAHOBIICHUS OOYyYaroMIMXCS, MOPSIOK
oopMIIeHHS BO3HUKHOBEHHUS, NPUOCTAHOBICHHUS M MPEKPALIEHUS OTHOIICHUM
MeXIy 00pa3oBaTeNbHON OpraHu3anyeld M O0ydaromuMucsT U (WIH) POTUTEISIMU
(3aKOHHBIMHU TPEICTABUTENISIMU) HECOBEPIICHHOJIETHUX 00YyYaroIMuXCsl.

HopMmbl 5TOKanbHBIX aKTOB, YXYAIIAIOUIUE MOJOKEHUE OOYy4YaroUUXCs WU
paGotHukoB Kommemka 1O CpaBHEHHIO C  TOJOKEHUEM, YCTaHOBJICHHBIM
3aKOHOJIaTeILCTBOM 00 00pa3oBaHUM, TPYJAOBBIM 3aKOHOJATEIBCTBOM  JHOO
MPUHATHIE C HAPYLLIEHUEM YCTAHOBJIIEHHOTO NOPSIKA, HE MPUMEHSIOTCSA U MOJJIEkKAT
OTMEHE.

1.7. JlokanpHble aKTbl yTPAayMBAIOT CUIY (IIOJHOCTBIO WM B OTAEIBHOU
YacTH) B CIEAYIONINX CIIyYasx:

* BCTYIUICHUE B CWIy aKTa, NIPU3HAIONIEr0 JaHHBIM JIOKAJIbHBIA aKT
YTPaTUBIIAM CHUILY;

* BCTYIUICHUE B CHITY JIOKAJILHOTO aKTa OOJbILICH IOPUINYECKON CUIIbI, HOPMBI
KOTOPOr0 IPOTHBOPEYAT MOJ0KEHUSAM JaHHOTO JIOKAIBHOTO AKTA;

* IPU3HAHWE  CYJIOM  WJIM  HWHBIM  YHOJHOMOYEHHBIM  OPTraHOM
rOCyJapCTBEHHOM BIJIACTH JIOKAJIBHOTO AaKTa NPOTHBOPEYALIUM JEUCTBYIOLIEMY
3aKOHOJATEIbCTBY.

1.8. JIokanpHBIN aKT, yTPaTUBIINN CHITY, HE TTOJJICKUT UCITOTHEHUIO.

2. lean u 3apa4um

2.1. Hemsmu 1 3agadamMu HacTosero [1ooeHns SBISIOTCS:

— CO3JlaHME€ €IVMHOM M COIVIaCOBAaHHOM CHUCTEMbl JIOKQJIbHBIX aKTOB
Komnemxka;

— ofecreyeHre NPUHIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JESATEILHOCTH
Komnemxka;

— COBEpIICHCTBOBAaHUE MPOIlECCa TMOATOTOBKH, O(QOpMIICHUS, TPHUHATHSI WU
pean3annu JOKAJIbHBIX AKTOB;

— TMpenoTBpallleHHe JayOJIMPOBAHUS PETyJIMPOBAHUS OOIIECTBEHHBIX U
obOpasoBarenbHbIX OTHOIICHUH B Kosnemxke.

3. Buabl JOKAJIBLHBIX aKTOB

3.1. J[esrenbHocts Komiemxa periamMeHTHPYETCsS CIEeIYIOIMMUA BUJIAMU
JIOKaJbHBIX AKTOB: TOJIOKEHHS, TPaBUiIa, MOPSIAKUA, PErJIAMEHTHI, TOCTAHOBJICHUS,
pEIIeHMs], TIPUKA3bI, PACTIOPSIKEHUS, JTOJPKHOCTHBIC MHCTPYKIIMU, 00pa30BaTeIIbHbBIC
nporpammbl. IIpeacTaBneHHbId NEepeYeHb BUJOB JIOKAIbHBIX AKTOB HE SIBJISIETCS
M CUYEPIBIBAIOIINM.

3.2. JlokanbHble akThl Komnemxka wMoryT ObITh KiacCH(UIIMPOBAHBI Ha
IPYIIIBL:

a) B COOTBETCTBUU C KOMITETEHIIMEH:

* JIOKaJbHBIE AKThl OPraHU3AIMOHHO-PACTIOPSIUTENBHOTO XapaKTEPA;

* JIOKaJbHbIE  aKThl, pErJIAMEHTHPYIOLIME  BONPOCHI  OpraHU3allu
00pa3oBaTeNbHOrO Mpoliecca;

* JIOKaJbHBIE aKThl, PErJIaMEHTUPYIOIIUE OTHOILIEHUs paboTomarenss cC
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pabOTHHUKAMU ¥ OPTaHU3AIUI0 Y4EOHO-METOAMIECKOU PaboTHI;

* JIOKaJbHBIE  aKTHl, PETJIAMCHTHUPYIOIIUE  JIEATCILHOCTh  OpPraHOB
camoynpaninenus Komnemxka;

* JIOKaJbHBIC AKTHI, PETIAMEHTUPYIONINE aAMUHUCTPATUBHYIO U (DHHAHCOBO-
XO35IUCTBEHHYIO JESATEIBHOCTD;

* JIOKaJbHBIE aKThl, 00ECTIEUNBAIOIIIE BEACHHUE JI€TONPOU3BOJICTBA.

0) MO KPUTEPUSIM:

* [0 CTENEHU 3HAYUMOCTH: 00s3aTeNIbHbIE U HEOOS3aTENbHBIE;

* 1o cdepe AelcTBUS: 00ILEro XapakTepa U ClelUaTIbHOTO XapakTepa;

* [0 Kpyry JIMI: paclpoCTpaHSIONIMEeCcs Ha BCeX paOOTHUKOB U HE
pacnpocTpaHsoIrecs Ha BceX pabOTHUKOB OpraHu3alluy;

* [0 CMOCO0y MNPUHSTHS: NPUHUMAEMbIE PYKOBOIUTENIEM EIUHOJIUYHO U
OPUHUMAEMbIE C YYE€TOM MHEHHUS MPEJCTABUTEILHOTO OpraHa y4YacTHHKOB
00pa3oBaTeNbHBIX OTHOIICHU;

* M0 CpPOKY JCHCTBUSA: TOCTOSHHOTO JEUCTBUSI U OECCpOYHBIE C
OnpeIeJICHHbIM CPOKOM JI€UCTBUS;

* [0 CPOKY XpaHEHHUsI: IOCTOSSHHOTO XpPaHEHUsI , 75 JIET U ApyTHE.

4. Tlopsaaok NMOArOTOBKHU JIOKAJbHBIX AKTOB

4.1. B Komemxke yCTaHABIMBAETCS CIEIYIOIIUMNA NOPAIOK IMOATOTOBKU
JIOKaJbHBIX aKTOB:

- MHunmaTtopoM moAroTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

* YUpEAUTEINb;

* Oprassl ynpaBJeHHs 00pa30BaHUEM;

* aamuHuctpauus Komnemxa B JHIE €€ pyKOBOIUTEINS, 3aMECTUTENEH
PYKOBOJIUTEIIS;

* OpraHbl rocyJ1IapCTBEHHO-00IIeCTBEHHOTO yrpasieHnus Komnemxka;

* CTpyKTypHOE noapaszaenenue Komnemxka;

* YYaCTHHMKHU 00pa30BATENbHBIX OTHOIICHHUH.

OcHoBaHueM Uil MOATOTOBKHM JIOKAJIBHOTO AaKTa MOTYT TaKXe SBISATHCS
U3MEHEeHUs B 3akoHojarenbcTBe P® (BHeceHHME W3MEHEHUW, W3JaHUE HOBBIX
HOPMATHUBHBIX ITPABOBBIX AKTOB).

4.2. TIpoekT IOKaJbHOIO aKTa TOTOBHUTCS OTAEIbHBIM PAOOTHUKOM WJIH
rpynmnoid pabOTHHUKOB MO MOPYYEHUIO TUPEKTOpa KOJUIEIHKAa, a TaKKe OpPraHoM
CaMOYMNpPABJICHHS, KOTOPBIM BBICTYIUJI C COOTBETCTBYIOIIEN HMHUIIUATUBOM.

4.3. TlogroTtoBka JOKaJbHOTO aKTa BKIOYaeT B ceOs  M3yueHHUE
3aKOHOJATEIbHBIX M HMHBIX HOPMATHBHBIX aKTOB, JIOKAJIBbHBIX akToB Kosemxka,
pPErIaMEHTUPYIOIINX TE€ BOIPOCHI, KOTOPBIE MPEIIONAracTcsi OTPa3uTh B MPOEKTE
HOBOT'O aKTa, M Ha 3TOM OCHOBE BBHIOOP €ro BUJA, COACPHKAHUS U NPEJICTABICHUE €T
B MMUChbMEHHOU (hopMme.

4.4. llonroroBka HanOoJiee BaXKHBIX JIOKAIBHBIX aKTOB (ITPOEKTOB PEILICHUN
coOpaHuii, MeICOBETOB, OPraHOB CaMOYIIPaBJIEHUS, MPUKA30B, MOJOKEHUM, MPABHII)
JOJKHA OCHOBBIBAaTbCS Ha PE3yJIbTAaTax aHajdu3a OCHOBHBIX CTOPOH AESATEIbHOCTU
Kosutemka, TeHASHIMI €ro pa3BUTHS U CI0XKUBILIEHCA CUTYallUH.

4.5. Ilo Bompocam mpuema Ha pabOTy, NEPEBOJOB, YBOJbHEHUH,
IPENOCTABIEHUSI OTIYCKOB, MOOUIPEHUA WJIM NPHUBJIECYECHUS COTPYAHHKOB K
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JACHUIUIMHAPHOM WM MAaTEpPUAIbBHOM OTBETCTBEHHOCTH W3JAIOTCS NPUKa3bl, B
cootBeTcTBUU ¢ TK PO.

5. HOpﬂI[OK INPHHATHA U YTBCPIKICHUA JIOKAJBHOI0 aKTa

5.1. JlokanbHBIM aKT, MPOMIEAIINA MPABOBYIO U JTUTEPATYPHYIO SKCIIEPTU3Y, a
TaKXK€ MPOUEAYPY COIJACOBAHUSA, MOJJIEKUT TPUHITUIO W  YTBEPXKICHUIO
JTUPEKTOPOM.

5.2. JloxaneHbple akThl Kosemka MOryT MNPUHHUMATBCS JUPEKTOPOM,
KOJUJIETHAJIbBHBIMUA OPraHaMH YIPaBJICHUSMU.

5.3. Ilpy  mpuHATHM  JIOKaJAbHBIX  aKTOB, 3aTparuBalOIIMX  MpaBa
00y4aromuXxcsi, YYUTHIBAETCS MHEHUE COBETOB OOYYArOIIMXCS, COBETOB POJIUTEIIEH,
IPEICTAaBUTENBbHBIX OPTraHOB 00YYaIOIINXCS.

5.4. He noanexat NpUMEHEHUIO JIOKAIbHBIE aKThl, IPUHATHIE C HAPYLICHHUEM
NopsiJIKa yyeTa MHEHUS MIPEICTABUTEILHOIO OpraHa pabOTHUKOB.

5.5. llpowmegmmii nmpoueaypy HNPUHATHS JIOKAJIbHBIA aKT YTBEPKAACTCS
JTUPEKTOPOM, IIPOLEaypa YTBEPKAECHUS 0HOPMIIIETCS MOAIUCKHIO U MPUKA30M.

5.6. JlokaJibHBIM aKT BCTYMAeT B CUJIIy C MOMEHTA, YKa3aHHOTO B HEM, JIn0o, B
Cly4ae OTCYTCTBUS TAaKOTO yKa3aHHWs, IO UCTEUCHUM /7 KaJEHIApHBIX JHEH C JaThl
MPUHATHAS JAaHHOTO JIOKAJIBHOTO akTa. JlaTo mnOpuHATHS JIOKAJIbHOTO AaKTa,
TpeOyIOIIEero YTBEPKIACHHUS TUPEKTOPOM, SBIISIETCS AaTa TAKOTO YTBEPKIACHHUS.

5.7. llocne yTBEpX IOCHHS JIOKAJBbHOTO AaKTa MPOBOJMTCA MIpoUEaypa
O3HAKOMJICHHSI C HUM YYacCTHMKOB OOpa30oBaTENbHBIX OTHOLICHHH, Ha KOTOPBIX
pacupoCTpaHSIOTCS IOJOKEHHUS JAaHHOTO JIOKalIbHOro akrta. (O3HaKOMIIEHHE C
JIOKAJTBHBIM aKTOM O(OPMIISIETCS] B BUJIE TIOIIMTUCH 03HAKOMIISIEMBIX JIUIT C YKa3aHUEM
JaThl O3HAKOMJICHHS MO0 HAa CaMOM JIOKaJIbHOM aKTe, JI0O Ha OTIEIHHOM JIMCTE
03HAKOMJICHUS, TPUJIAra€MbIM K HEMY, JIMOO B OTJEIBHOM KYypHAJe.

6. OdopmiieHne JJOKAJIBHOI0 AKTA

6.1. CrpykTypa JOKaJbHOTO aKTa JOJDKHA OO0ECHeunBaTh JIOTUYECKOE
pa3BUTHE TEMBI MIPaBOBOIrO perynupoBanus. Eciu TpeOyeTcst pa3bsicHEHue 1enel u
MOTHBOB NPUHSATHS JIOKAJBHOTO aKTa, TO B IMPOEKTE JAETCSl BCTYNUTEIbHASI YaCTh—
npeamOya.

6.2. HopMaTuBHBIE JOKaJIbHBIE aKThl (POPMHUPYIOTCS U3 IIYHKTOB, KOTOPBIE
HYMEpYIOTCsl apaOCKUMU WM pUMCKUMU Ludpamu. [TyHKTBI MOTYT moApa3IeisIThCs
Ha TMOAMYHKTHI, KOTOPbIE MOTYT HMETh OYyKBEHHYIO, MapKEepHYyI0, LHU(POBYIO
HyMepaiuio. 3HaYuTeNbHbIE 10 00BEMY JIOKAIBbHBIE aKThl MOTYT JIEJUTHCS HA TJIaBHI,
KOTOpbIE HyMEPYIOTCSl apaOCKUMU WIIM PUMCKUMHU HU(paMH U UMEIOT 3ar0JIOBKH.

6.3. Tekcrt meuaTaeTcss Ha OJHOW CTOpPOHE JHcTa Oenmoil Oymaru Qopmara
A4 yepe3 onuHapHblii uHTEpBai. L[BeT mpudta — yepnelil. Pazmep mpudra (kerip)
— 14. Tun mpudra — Times New Roman. Pazmeps! moneii: mpaBoe — 15 MM,
BepxHee — 15 mm, HukHee — 10 mm, neBoe — 30 Mm.

6.4. Ecnu B JIOKaJbHOM aKT€ MPUBOAATCS TaOIULbl, IpadUKH, KapThl, CXEMBI,
TO OHHM, Kak T[paBWIO, JAODKHBI O(OPMIIATECA B BHJAE MPWIOKEHUH, a
COOTBETCTBYIOIINE MYHKTHI aKTa JOKHBI UMETh CCBUIKUA HA 3TU MPUIIOKEHHUS.

6.5. CrpaHuubl JOKyMEHTa HyMepylTcs apaOCckumu nudpamu (HyMeparus
CKBO3Has IO BceMy TeKcTy). HoMep cTpaHHMIbl CTaBUTCS B LEHTPE HMXKHEH 4YacTH
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aucta 0e3 TOYKU. JIOKANbHBIM aKT C MPUIIOKEHUSMHU JOJKEH HMETh CKBO3HYIO
HYMEPALMIO CTPAHHIL.

6.6. JlokanbHBIM aKT M3J1araeTcs Ha TOCyAapCTBEHHOM s3blke P® u noimkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

6.7. CtpykTypa JOKAJIBHOTO aKTa JIOJDKHA OBITh JIOTMUECKH 00OCHOBAHHOM,
OTBEYAIOUIE LelssM M 3aJadyaM  [paBOBOTO  PEryJMpOBaHUsA, a  TaKkKe
oOecrieyBarole JIOTMYECKOE PA3BUTHE M IPaBUIBHOE I[OHMMAHUE JIAHHOTO
JIOKaJIBHOTO AKTA.

6.8. B IOKanpHBIX aKTax NArOTCS ONPEIEICHUS BBOJIMMBIX HOPUAMYECKHX,
TEXHUYECKUX M JPYIUX CHEHUAIBHBIX TEPMHHOB, €CIM OHHU HE SBIIFOTCSH
OOLIEN3BECTHBIMU M HEyNoTpeOssieMbIMH B 3aKOHOAaTenbcTBE Poccuiickoil
denepanny U peTHOHAIBHOM 3aKOHOIATEIILCTBE.

7. OcHoBHbBIE TPeOOBAHUS K JIOKAJIbHBIM aKTaM

7.1. JloxanbHble akThl Kojiemka TOKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOOBaAHUSM:

7.1.1. ITlonoxeunwne

JIOJDKHO COJIepXaTh CIEAYIOIIME 00s3aTe/ibHbIE PEKBU3HUTHI: 0003HAYEHUE
BHUJIa JIOKAJIHHOTO akKkTa; €ro HauWMEHOBaHWE, TIpUQBI: MPUHITO, YTBEPXKICHO;
perucTpaloHHbI HOMEP, TEKCT, COOTBETCTBYIOIINN €r0 HAaMMEHOBAHUIO.

7.1.2. TlpaBuiia

JOJDKHBI  COZIEPKaTh CJEAYIOMNE 00s3aTebHbIe PEKBU3HUTHI: 0003HAUCHUE
BUJIa JIOKAJILHOTO AaKTa; €r0 HAaWMEHOBaHWE, TPU(DBI MPUHATHS W YTBEPKICHHUS;
TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHWIO; PETUCTPAIIMOHHBINA HOMED.

7.1.3. WHCTpyKUIMH

JIOJDKHBI  COJZIEp)KaTh CIEAYIOIIUE 00s3aTelIbHbIE PEKBU3UTHI: 0003HAUYEHUE
BHUJIa JIOKAJBHOI'O aKTa; €ro HanMMEHOBaHWE; TpU(dbl NPUHATHS W YTBEPXKICHUS;
TEKCT, COOTBETCTBYIOIIHNM €r0 HAMMEHOBAHUIO; PETUCTPAIIMOHHBIN HOMED.

7.1.4. IlocraHoBieHue

JIOJDKHO COJIepXkKaTh CIEAYIOIIME 00s3aTeibHbIE PEKBU3UTHI: 0003HAUYEHUE
BHUJIa JIOKAJIbHOTO aKTa, €ro HauMEHOBaHWE, MECTO M JaTy IPHUHATHS, TEKCT,
COOTBETCTBYIOIIMH €ro HaWMMEHOBAHWIO; JOJDKHOCTh, (aMUINIO, WHUIMAIBI U
IIOIITNCH JINIIA, BBIHECIIETO NOCTAHOBJIEHHE, OTTUCK IIEYaTH.

7.1.5. Pemenus

JOJDKHBI  COZIEPKaTh CJEAYIOIMNE 00s3aTelbHbIE PEKBU3HUTHI: 0003HAUCHUE
BUJIa JIOKAIBHOTO aKTa, MECTO W JaTy NPHUHSITHS, TEKCT, JOJDKHOCTh, (paMUIHIO,
WHUIIAAJBI U TTIOANKCH JIUIA, TPUHSIBIIETO PEIICHUE, OTTUCK MEYaTH.

7.1.6. Ilpukasbl U pacOpsKEHHUS

JOJDKHBI COJIEpXKaTh CIEAYIOIIUE 00s3aTelbHbIE PEKBU3UTHL: 0003HAYEHHE
BHJIA JIOKAJbHOIO AaKTa M €ro HauMEHOBAaHWE; MECTO M JaTy M[pPHUHATUSA,
PErUCTPALIMOHHBII HOMEp, TEKCT, JOJKHOCTh, (paMWiIMioO, MHULMAIBI U MOJIHUCH
nupekTopa. [Ipukassl u pacnopsiKeHus BBIONHSIOTCS Ha Oianke Kotemxka.

7.1.7. 1IpOTOKOJBI U aKThI

JOJDKHBI COJEpXKaTh CIEAYIOIIUE O0s3aTelbHbIe PEKBU3UTHL: 0003HAYCHHE
BHJIA JIOKAJIBHOTO aKTa; MECTO U ATy NPUHATHSA, HOMEDP; CIMCOK IMPUCYTCTBYIOIIHNX;
TEKCT, COAEpKaluh IIOBECTKY JHsS, OIMCAHME XOAa, IOPSAKa W NPOLEIypPbI
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COBEpIIAEMbIX OIMPEIEICHHBIX (IOPUANYECKN 3HAYMMBIX) JEHCTBHUI THOO OTCYTCTBHUE
onpeAeNeHHbIX (aKTOB; JOJHKHOCTh, (PaMIIINIO, MHULMAIBI U TOJAMUCH JUla (JINII),
COCTaBUBILUX WM MPUHUMABILINX yYaCTHE B COCTABICHUU MTPOTOKOJIA MIIM aKTa.

7.1.8. Meroauueckue peKOMeHAaluu

JOJDKHBI COJEpXKaTh CIEAYIOLIUE 00s3aTelbHble PEKBU3UTHL: 0003HAUEHUE
BUJA JIOKAJIBHOTO aKTa, MECTO M JAaTy IPUHATHS, €ro HAUMEHOBAaHUE, TEKCT,
COOTBETCTBYIOIIIMKA €r0 HAUMEHOBAaHUIO U COJAEpXKAIlMH yKa3aHWE Ha BHJ,
HAaUMEHOBAHWE M JaTy NPUHATUS NPABUI WM HHCTPYKLUMHA, HOPMBI KOTOPBIX
Pa3bACHAIOTCSA, KOHKPETH3UPYIOTCS WM JETAIU3UPYIOTCS  METOIUYECKUMU
PEKOMEHIALUAMU; MOXKET COAEPkKATh AOKHOCTD, (paMIIINS, MHULMAIIbI JIMLA (JIULL),
COCTaBUBILIHUX METOJANYECKHE PEKOMEHIAINH.

7.1.9. IIporpamMmsl U IJIaHbI

JOJDKHBI COJEpXKaTh CIEAYIOIIUE 00s3aTelbHbIe PEKBU3UTHL: 00O03HAYEHHE
BU/JIa JIOKATBHOTO aKTa; MECTO U IaTy MPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAJIBLHOTO
aKTa, COOTBETCTBYIOLIUE €T0 HAUMEHOBAHUIO.

7.1.10. JlomKHOCTHAsI HHCTPYKLHUS

JOJDKHA COJIEp)KaTh CIEAYIOIIME pa3lieibl: OOLIME IOJIOKEHUS; OCHOBHBIE
3aJ1a4yu, MpaBa, peoCcTaBIseMble PAOOTHUKY U €ro 0013aHHOCTH; B3aUMOICHCTBUS;
OTBETCTBEHHOCTb 3@ HEKAUYeCTBEHHOE U  HECBOEBPEMEHHOE  BBINIOJHEHUE
(HeucrosHeHue) 00513aHHOCTEN, MPEIYCMOTPEHHBIX JOKHOCTHOM HWHCTPYKIMEH;
TpeOoBaHus K pabOTHUKY. [Ipu pa3paboTke TOJKHOCTHBIX HHCTPYKLINUNA paOOTHUKOB
pexomeHnayeTcst pykoBoacTtBoBatecsl [Ipukazom Munzapascoupassutus PO ot 26
aBrycta 2010 roma Ne761n «OO6 ytBepxkaenun EnuHoro kpanu(uKamnoOHHOTO
CIpPaBOYHHUKA JOJDKHOCTEM PYKOBOAWTENEH, CIEHUANTNCTOB U CIyXalllhX, pasien
«KBanudukanmoHHble XapaKTEPUCTUKH JOKHOCTEH paOOTHUKOB 00pa3oBaHum» (C
U3MEHEHUSIMU U IOTIOJTHEHUSIMH).

7.2. Ilpy TOATOTOBKE JOKAJIbHBIX AaKTOB, PETYJHUPYIOIIUX COLHUAIBHO-
TPYZOBBIE OTHOIICHUS (HAIpUMeEp, KOJUIEKTUBHBIN JOTOBOD, MpaBUiia BHYTPEHHETO
pacmopsiika u Jp.) ClieyeT pyKOBOJCTBOBATHCS PEKOMEHIAINSIMH O HUX.

7.3. Cpenu nokanbHbIX akToB Kosulemka BBICHIYIO HOPUIAMYECKYIO CHITY
umeer Ycras. Ilpunumaemble B Komnemxe JOKajlbHblE aKThl HE JIOJKHBI
IPOTUBOPEUYUTH €r0 Y CTaBY.

8. doxymeHTanus

8.1. JlokanpHBIE aKThl MPOXOMAST MPOILEAYPY PETHCTPALMUA B CIEIHAATHLHOM
KypHae.

8.2. O0s3aTenbHON  pEerHCTpalid  TOJJIKAT — TOJIOKEHHS,  MPaBUIIA,
WHCTPYKITUH, IPUKA3HI U PACTIOPSDKCHUS TUPEKTOPA.

8.3. Perucrtpamuio mOKagbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIH 3a
BEJICHHUE JICJIONPONU3BOJCTBA UM YIOJHOMOYCHHOE HA ATO JAMPEKTOPOM KOJUIEIKA
JIWTIO.

8.4.  Peructpanus mojoXeHHUH, MPaBUI U UHCTPYKIIMA OCYIIECTBISICTCS HE
MO3/IHEE JHSI WX YTBEPXKICHUS, NMPUKA30B U PACHOPSHKECHUN — HE TO3/HEE JHS HX
U3JIaHUS.



9. Ilopsinok BHeCeHMSI U3MEHEHHM 1 IONOJHEHNH B JIOKAJIbHbIE AKThI

9.1. B neiictByromue B Kostemke moKkalbHbIe aKThl MOTYT OBITh BHECEHBI
W3MEHEHHUS U JJOTIOJHEHUS.

9.2. llopsimoxk BHECEHWSI U3MEHEHUW W JIOMOJHEHUW B JIOKAJIBHBIE AKThI
OCYIIECTBIISIETCS B CIEIYIOMIEM MOPSIKE:

BHECEHHE M3MEHEHUW W JIONOJHEHUN OCYLIECTBIISICTCS B  IOPSAJIKE,
YCTAaHOBJIEHHOM B JIOKAJIbHOM HOPMAaTMBHOM aKT€, Ha OCHOBAaHMU KOTOPOTO
BHOCSTCSI U3MEHCHMSI;

MPEIOKCHUE 0 BHECEHWN M3MEHEHH MOXKET MUCXOJHUTHh OT JIF0OOTO OopraHa u
JIMIIa, KOTOPBIX COTJIaCHO HacTosmeMy [lonoxxeHnio umeet npaBo CTaBUTh BOIIPOC O
pa3pabOTKe W TPUHSITHH COOTBETCTBYIOIIETO JIOKAJTHLHOTO aKTa JUOO YTBEPKIATh
3TOT JOKYMEHT.

9.3. M3MeHeHUs M JONMOJIHEHHS B JIOKAJIBbHBIM aKT BCTYNAIOT B CUJIY C JIaThl,
YKa3aHHOM B MPUKA3€ O BHECEHUM H3MEHECHUW WM HOTNOJHEHUW B JIOKAJIbHBIN
HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBHS YKa3aHUs B HEM JAThl - 10 UCTEUECHUIO 7
KaJICHJAPHBIX JHEW C JaThl BCTYIUIEHUS] MpPUKa3a O BHECEHUM HW3MEHEHUW WIIH
JOTIOJITHEHUH B JIOKAJIBHBIN aKT B CUILY.

9.4. V3meHeHUs W JOMOTHEHUS B MPEINUCAHUS U TPEOOBAHUS, MPOTOKOJBI U
aKTbhl, METOJIMYECKHE PEKOMEHIAIMH, aKThl O IMPU3HAHUU JIOKAJIbHBIX AKTOB
YTPAaTUBLIMMHU CUITY, HE BHOCSTCS.

10. 3akaounTeabHBIE MOJIOKEHUS

10.1. Hactosmee IlonoxxeHne BCTymaeT B CHIIy C JAThl YTBEPKICHHS €ro
pyKoBOJUTENIEM 00Pa30BaTENILHOTO YUPEXKACHUS U AEUCTBYET OECCPOUHO.

10.2. IlosnoxeHue yTpauuBaeT CHIIy B Cilydae NPUHATHS HOBOro Ilonoxenus
O JIOKQJIbHBIX aKTaXx.

10.3. Bompocsl, He yperyaupoBaHHble HacTosiuM [losoxkeHueM, moasiexar
YPEryJUpOBaHUIO B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Pd,
VYcTaBOM U MHBIMU JIOKaJIbHBIMM HOPMaTHUBHBIMH akTamu Kosiemxka.
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